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HUONG DAN CAI BAT, SU
DUNG ZOOM ONLINE



PHAN MEM HOP TRUC TUYEN

HANOIGA

Diéu kién s dung:

May tinh, Ipad, Pién thoai: Chay hé diéu hanh Window/I0S (Uu tién st dung may tinh dé cé thé
dung dwoc nhiéu céng cu va cé thé nhin duoc toan bd thanh vién tham gia hop truc tuyén)

Mang Internet én dinh trong subt qua hop

Thiét bi Camera:

Trworng hop st dung may tinh xach tay (Laptop), hdu nhw da c6 camera gan lién, tuy nhién, can
kiém tra thiét bj da dwoc cai dat hodc dwoc két ndi.

Trworng hop st dung may tinh ban (PC), can trang bj va cai dat thém thiét bj Camera cdm ngoai.
Thiét bi nghe va néi: May tinh da dwoc tich hop loa va mic, hodc thiét bi tai nghe va mic cdm ngoai

Hotline hé tro: Ms Trang: 0923.288.999 * Ms Ly:0946.023.990 * Ms Linh: 0904.122.309



CAI PAT TREN MAY TiNH

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

Buwdc 1: Cai dat phan mém Zoom

© Download Center - Zoom X 4+ - g X
G = :
C @& zoom.us/download a w P O & Q :

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

200 sowrons - JOINAMEETING ~ HOSTAMEETING ~ SIGN IN SIGN UP, IT'S FREE

We have developed resources to flelp you through this challenging time. Click here to learn more.

1. Truy ca3p trang web:
https://zoom.us/download

Download for |

- - Downldad Center
2. Tai phan mém Zoom Client for

Meetlngs Zoom Client for Meetings

The web browgr client will download automatically when you start or join your first Zoom
meeting, and iglalso available for manual download here.

\ 4

3. Click chon file chuong trinh (]
Zoominstall.exe dé thuc hién cai

dat.

Zoom Plugin for Microsoft Outlook
@ Help
The Zoom Plugin for Outlook installs a button on the Microsoft Outlook tool bar to enable v
»

Show all X



https://zoom.us/download

CAI PAT TREN MAY TiNH

Open File - Security Warning

4. BAm ntt Run dé cai dat

5. Sau khi chon “Run”,
chwong trinh sé twy dong cai —

Do you Jant to run this file?

Name:

Publisher:

Type:

From:

C\Users\HP ProBook\Downloads\Zoomlnstaller.exe

Zoom Video Communications, Inc.

Application

C:\Users\HP ProBook\Downloads\ZoomiInstaller.exe

Run Cancel

A 4

Always ask before opening this file

S While files from the Internet can be useful, this file type can
l*@) potentially harm your computer. Only run software from
publishers you trust. What's the risk?

ANOIBA

ft}l DOANH NGHIEP TRE HA NOI

) Zoom Installer

Initialize...

dat trén may tinh.




CAI PAT TREN MAY TiNH

» T an HANOIBA
Buwoc 2 . Khoi ddng Zoom 27 D) Chon “ Start Zoom” i i

dé vao chuong trinh

R

= All Apps Documents Email Web N

a Best match

0 Start Zoom
e

Apps Start Zoom
© Zlominstaller.exe > App
1 O Zlom_82b2770407cdd6ab.exe >
Nhé'n chudt vao bléu © Zllom_14d8d24b747703f2.exe > = open
. : A ~ earcHithe wel ©  Qquit Zoom
tuong Window roi go S
. * g 2 "(g L z@om - See web results > v
tor Zoom dé tim kiém pocubos 6
chuong trinh da cai Settings 84
dét Folder}| (1+)
R, Videod(2+)




CAI PAT TREN MAY TiNH

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

© Zoom Cloud Meetings - X

1. Chon Join a Meeting dé Zoom

tham gia hop truc tuyén

Join a Meeting

Sign In

Version: 4.6.7 (18176.0301)




CAI PAT TREN MAY TiNH

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

&) Zoom X

2. Tai muc Enter meeting ID , nhap

théng tin ma da dwoc cung cap. Join Meeting

123-456-789 p— v
3. B& cac Anh/Chj trong BCH HanoiBa
cd thé nhan dién dwoc chinh xac, tai Chi, Nguyen Linh < uum—
muc Enter your name, vui |Ong nhap
cua Anh/Chi theo cu phap: Ho dém,
Tén

Remember my name for future meetings

__ Do not connect to audio

i Turn off my video

4. Sau khi nhap xong, chon Join dé truy ‘ - p—

cap




CAI PAT TREN MAY TiNH

5. Néu hé théng sé yéu cau mat khau,
vui I6ng nhap mat khau da dwoc cung
cép, néu khéng yéu cau mat khau vui
long bd qua.

6. Nhan Join Meeting dé tham gia hop
nhom

Enter meeting password

Xxkkkkk a

@ oo

HANOIGA

HOI DOANH NGHIEP TRE HA NOI



CAI PAT TREN MAY TiNH

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

—
© Video Preview X

7. Nhan Join with Video dé tham gia
vOoi Camera

Alw| ys show video preview dialog when joining a video meeting

Join with Video Join without Video |

Phone Call Computer Audio

8. Chon Join with Computer Audio dé | - . S
c6 thé Nghe va néi khi tham gia hop v
tru’c tuyén Test Speaker and Microphone —

O Automatically join audio by computer when joining a meeting




CAI PAT TREN MAY TiNH

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

9. B4t dau tham gia hop truc
tuyén v&i voi cac thanh vién
BCH HanoiBa qua man hinh
chwong trinh Zoom




CAI PAT TREN MAY TiNH

” > . HANOIBA
Budc 4 : Cac thao tac trén Zoom

Pwa chudt vao man hinh, chwong trinh Zoom sé hién thanh céng cu dé twong tac

& ~ B A
Mut:

Stop Video

Mute: Tit/bat

tiéng Stop Yideo:
Tat/bat Participants:
camera || Xem danh Chat: Bat clra s
Chi § ludn sach cac chat dé co thé
bat Camera thanh vién giao tiép va trao
trong sudt qua trong nhédm ddi thém noi dung

trinh hop (néu duoc yéu

cau danh may)



CAI PAT TREN MAY TiNH

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

DPwa chudt vao man hinh, chwong trinh Zoom sé hién thanh cdng cu dé twong tac

ay’ » @ ©

Stop Video Participants Share Screen Chat Record Reactions

- P < = o <

Participants: - - Participants (2)

Xem danh Sa’ch g hanh.vuminh (Me) 2 A o hanh.vuminh (Me) 2 oA
CéC thénh Vlén L0 LéHanh (Host) e o
nhom

L5 Lé Hanh (Hosy & oA

Tai ctra s6 Participants,
chon

Raise Hand dé dwoc phat
biéu.

Unmute Me
Unmute Me Lower Hand

~ Zoom Group Chat

~ Zoom Group Chat




12  DANH CHO PIEN THOAI THONG MINH VA MAY TiNH BANG

Buwéc 1 : Tai ieng dung “Z0O0M CLOUD MEETINGS”

TREN GOOGLE PLAY TREN APP STORE
(hé diéu hanh Android) (hé diéu hanh 10S)
No SIM = 14:55 @3 m )Y
< zoom cloud meeting Qa9 Q. zoom cloud meetings © Cancel

ZOOM Cloud Meetings
Business GET
e Je de ke ¥

o ZOOM Cloud Meeti...

4.4 % 10 Tr+ [3+]




13 DANH CHO BIEN THOAI THONG MINH

VA MAY TiNH BANG
HANOIBA

BU’é’C 2: Khé’i déng Zoom HOI DOANH NGHIEP TRE HA NOI

Sau khi hoan thanh tai v&, bam vao biéu twong Q Zoom trén thiét bj dé khéi dong.

Buwéce 3: Bang nhap
1. Tai muc Meetin,g ID, nhap thong tin /,OJ i el M v

ma da dugc cung cap.

(2
2. Bé cac Anh/Chi trong BCH HanoiBa c6 /

thé nhan dién duoc chinh xic, tai muc Join Meeting
Enter your name, vui long nhdp cua
Anh/Chi theo ci phap: Ho dém, Tén

Don't Connect To Audio

3. Sau khi nhap xong, chon Join Meeting

de truy cap Turn Off My Video




14 DANH CHO BIEN THOAI THONG MINH

VA MAY TiNH BANG

4. Néu hé thong yéu cau mat khau,
vui [ong nhap mat khau da dwoc cung
cap

Please enter your meeting password

>
>

5. Nhan OK (hoc Continue) dé tham
gia hop tryc tuyén

Cancel 0K

6. Nhan Join with Video dé tham gia
voi Camera

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

Video Preview

Join without Video




15 DANH CHO BIEN THOAI THONG MINH

VA MAY TiNH BANG

HANOIBA
7. Chon Call using Internet Audio To hear others
dé c6 thé Nghe va noi khi tham gia e
hOp tI'lIC tuyén Call using Internet Audio

Dial in

Cancel

8. Bat dau tham gia hop truc tuyén voi
chuong trinh Zoom




17 DANH CHO BIEN THOAI THONG MINH

VA MAY TiNH BANG

Buwd&c 4: Cac thao tac trén Zoom '.

Mute:

HANOIGA

HOI DOANH NGHIEP TRE HA NOI

Tat/bat
tiéng [

Stop Video:
TAt/bat
camera [ |
Chi y lu6n
bat Camera
trong sudt
qué hop truc
tuyén

Participan
ts: Xem
danh sach
cac thanh
vién nhém

Raise

Hand: Bam
vao biéu

tuong

More, sau

doé bam

Raise Hand
dé duoc
phat bicu




18 DANH CHO DIEN THOAI THONG MINH
VA MAY TINH BANG

Buwdc 4: Cac thao tac trén Zoom HANOIBA

Chat: Bat ctra sb chat dé& c6 thé giao tiép va
trao d6i thém ndi dung (néu dwoc yéu cau
danh may)

Participants (3) Close Chat

" =\'/ Hanh, Vu Minh (me) %l

To Everyone

A\ Alchemy Le (host) %l \!J hellaieaigiao

V@i Minh Hanh vl §

\ 4

7
F

Send to: Everyonev

Chats

I O < I @] <
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TRAN TRONG CAM ON!



